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303 Austin Bluffs Parkway 
Colorado Springs, CO 80918 
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Fax: 
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*Mrs. Mondragon and Ms. Mysliwiec are also on the faculty  
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Pamela Burrell   pburrell@maclarenschool.org 
 
Admissions Director   
Laura Shorey   admissions@maclarenschool.org 
 
Faculty 
Nicolas Alvarado   nalvarado@maclarenschool.org 
 
Gideon Bob   gbob@maclarenschool.org 
 
Cathy Camp-Davidson  cdavidson@maclarenschool.org 
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Michael Hanson   mhanson@maclarenschool.org 
 
Melinda Harder   mharder@maclarenschool.org 
 
Kara Hrbacek   khrbacek@maclarenschool.org 
 
Ben LaBadie, Dean of Boys blabadie@maclarenschool.org 
 
Romona Lange   rlange@maclarenschool.org 
 
Abigail Olson, Dean of Girls aolson@maclarenschool.org  
 
Bethany Steck   bsteck@maclarenschool.org 
 
Jeff Thompson   jthompson@maclarenschool.org 
 
Chase Unruh   cunruh@maclarenschool.org 
 
Carter Young   cyoung@maclarenschool.org 
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I.  OUR VISION AND MISSION STATEMENTS 
 
A. Vision Statement 
We believe all students should be immersed in the best our tradition has to offer. We 
believe all students can be active and useful participants in the ongoing and enduring 
conversation that is a vibrant civilization. We believe all students can be formed in a 
habitual vision of greatness that makes lifelong learners of the doctor and the mechanic, 
the housewife and the professor.   Thomas MacLaren School strives to build a lasting 
community of learners in which each student is the agent of his or her education. 

 

We at Thomas MacLaren School believe that all young men and women deserve the 
same quality education, regardless of their ethnicity, gender, or socioeconomic 
background.  All students, not only those wealthy enough to attend private schools or to 
earn places in specialized public schools, deserve to study the best that the Western 
tradition has to offer.   

 

B. Mission Statement 
From the seminar to the science lab, from the music room to the playing field, Thomas 
MacLaren School begins with the conviction that all human beings can know truth, 
create beauty, and practice goodness.  To that end, we expect students to develop basic 
tools of learning, ordered basic knowledge, moral seriousness, breadth and depth of 
imagination, artistic ability and sensitivity, and a sense of wonder.   
 
II. EDUCATIONAL PHILOSOPHY 
 
The educational goal of Thomas MacLaren School is the cultivation of the intellect, 
which includes both true knowledge and sound habits of mind.  The MacLaren 
curriculum is structured by the three essentials of all education:  ordered basic 
knowledge, basic skills or tools of learning and the habitual vision of greatness. 

 
The cultivation of the intellect – or “learning” – is the engagement of the mind and 
imagination with reality.  It is an activity that is essential to a fully human life.  As one 
modern philosopher described it, education is the process of a human awakening.  That is 
our goal:  to awaken our students’ desire to engage their minds and imaginations with 
reality and become more fully human in the process.  Our curriculum and teaching 
methods, then, are not intended to introduce our students to “school” or “schooling,” but 
to a culture where ideas and the expression of the human mind and spirit matter. 
 
Learning begins with acquiring knowledge in an ordered way.  We believe there are 
things which all educated adults ought to know, so MacLaren students follow a common 
academic core curriculum which includes seven years of mathematics, history, science, 
writing, literature and foreign language (four years of Latin, three years of modern 
language).  All educated adults should also be able to appreciate and, to some extent, 
create works of beauty, so MacLaren students also take four years of drawing and 
painting, five years of music and two years of drama.  
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While what a student learns is important, how a student learns is just as important.  We 
believe, in fact, that education is not simply a matter of acquiring important facts and 
skills, but also of acquiring habits of mind that enable a student to become a learner in 
every environment.  Thus, we constantly emphasize that the student is the main agent in 
his or her education.  Students who fail to see for themselves fail to learn.  Rather than 
receiving knowledge passively, each student must actively apprehend concepts, perceive 
relationships and express knowledge in written and spoken forms.  This is why we 
envision MacLaren as a community of learners.  Each member of this community, faculty 
and student alike, is called to pursue his or her own education, with the understanding 
that we learn far more together than we could on our own.  Thoughtful and imaginative 
participation is, then, required of every student.  
 
This emphasis on active learning lies behind many of the distinctive features of 
MacLaren.  We aim to separate boys and girls in the classroom, we almost always read 
original texts and documents rather than textbooks, and we use seminars, frequent writing 
exercises, studios and laboratories to make the courses performance-based.  All these 
strategies keep students actively engaged in learning and help them become truly 
educated human beings, that is, people who can learn and think on their own. 
 
III. THE MACLAREN CURRICULUM 
 
A. Graduation Requirements 
As a guiding principle, we want every student to complete the entire academic program at 
MacLaren.  The program is a unified whole which expresses our vision of education.  
Reasonable adjustments and special arrangements for specific students are made only for 
serious reasons. 
 
One semester credit is awarded for a class that meets 4 or 5 times weekly for 55 minutes 
per meeting.  One-half semester credit is earned for a class that meets 2 or 3 times a 
week.  
 
Below is a table of MacLaren’s graduation requirements for the high school.  We have 
also listed for comparison the requirements from the Higher Education Admission 
Requirements (HEAR), which are the requirements set forth by Colorado as standards for 
college entrance beginning in the year 2010. As you can see, we clearly exceed all 
Colorado admission requirements: 
 
Subject Area MacLaren  HEAR  
English 10 8 
Social Studies/History 8 6 
Mathematics 8 8 
Science 8 6 
Physical Education 2  
Philosophy 2  
Colloquia 2  
Foreign Language 6 4 
Fine Arts 8  
TOTAL 54  
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 Thomas MacLaren’s Division of Credit Hours: 
·  Students will obtain their Physical Education requirements by documenting at 

least 24 hours of athletic activity per year; this could include participation in a 
team sport. This is required in the 6th through 10th grades.  Students will receive 
one credit per year. 

·  Humane Letters seminars are counted at two and one-half (2 ½) units per 
semester.  The ninth and tenth grade Humane Letters seminars are distributed as 
one unit of history, one unit of literature, and one-half unit of composition.  The 
eleventh and twelfth grade Humane Letters courses are distributed as one unit of 
history, one unit of literature, and one-half unit of philosophy.   

·  Science: 6 of the 8 credits with lab 
·  Fine arts credits: 4 credits music, 2 credits art, 2 credits drama 

�
Grading Scale  
The school issues a grade for each course.  The grade is a cursory but accurate summary 
of the written evaluation.  MacLaren has two grading scales:  one for the high school 
courses, another for courses in grades six, seven and eight. 
 

Grades 9-12 
100-93  A+ 4.50  
  92-83  A 4.0 
  82-80  A- 3.65 
  79-77  B+ 3.35 

    76-73  B 3.00 
  72-70  B- 2.65 

    69-67  C+ 2.35 
    66-63  C 2.00 

  62-60  C- 1.65 
  59-57  D+ 1.35 
  56-53  D 1.00 
  52-50  D- .65 
  Below 50 F .00 

             Grades 6-8 
100-94             A 
93-90               A- 
89-87               B+ 
 86-83              B 
 82-80              B- 
 79-77              C+ 
 76-73              C 

                         72-70              C- 
 69-67              D+ 
 66-63              D 
 62-60              D- 
 Below 60 F 
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B. Overview of the MacLaren Curriculum 
The table below lays out the MacLaren curriculum for grades six through twelve.  
“Hours” denotes how many times weekly a course meets.  There is one exception:  “2.5 
hours” indicates that a course will meet 5 times weekly but for only one semester. 
 
This curriculum will be modified the first years of operation; for example, most students 
will be in Latin I and II, no matter what grade level. 
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IV. THE LIFE OF MACLAREN SCHOOL 
 
A. Communication   
Good communication is the lifeblood of any social entity.  MacLaren depends upon good 
communication:  school to parents and students; parents and students to the school; 
parents to parents; parents to students; students to parents; students to students; internal 
communication among the faculty and administration. 
 
We are committed to practicing and encouraging good communication throughout the 
entire MacLaren family.  Good communication builds community, trust, confidence and 
school spirit.  It involves openness to reasonable discussion about any topic and from any 
member of the MacLaren family.  It assures effective consultation, collaboration and 
participation in the enterprise of MacLaren.  Because the life of the school is so complex, 
it involves the timely and useful flow of information. 

We are committed to do a good job of communicating with parents and students.  We    
welcome communication with you and from you.  

·  We want to know how things are going for you and your child. 
·  We want to respond to your needs and concerns.  
·  We want you to be well informed. 
·  We want you to know that, as far as we are concerned, anything and everything is 

open for discussion. 
·  We encourage you to talk with us at any time about any concerns you might have.  

 
In order to encourage communication, we publish the email addresses of the faculty on 
our website.  We encourage students to contact them with their questions and concerns.  
We encourage you to feel free to contact them, too.  
 
All members of the MacLaren family want to follow the following principles to assure 
good communication:  thinking and saying the best about one another; avoiding gossip, 
slander, rumor, pressure tactics, etc.; respecting students, other parents, families and 
teachers; and talking directly to the responsible person. 
 
B. Academics  
The heart of the life at MacLaren is the academic program and the heart of the academic life is 
the curriculum. Four essentials to effective learning at MacLaren are attendance, homework, 
evaluation and discipline.  
 
1. Attendance  
Consistent attendance is essential for academic progress and absences should be kept to a 
minimum. School doors open at 7:25 a.m. and will close at 3:45 p.m. All students must be picked 
up by 3:45 p.m. unless the student is in a school-sponsored activity supervised by a member of 
the staff.  
 
All students will be scheduled for final projects and oral exams to take place the week after the 
last day of classes. This week is considered part of the school year for attendance purposes. 
Students are expected to be available for final labs and oral exams at any time during school 
hours on those days. Attendance at Honors Night (in the spring) is also required of all students.  
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Absences  
Students are expected to be in attendance at school every school day. Morning Assembly begins 
at 7:45. The first bell for Morning Assembly is at 7:40. Students need to be in their places when 
Assembly begins.  
 
Excused Absences  
Excused absences are normally those resulting from illnesses, injury, family emergencies, family 
funerals, and court responsibilities. Family vacations or other recreational absences must be 
approved by the Head of School in advance to be counted as an excused absence.  
An excused absence gives the student the opportunity to make up work that has been missed 
during the absence. Students are expected to make up missed work promptly after an absence; in 
general one day’s absence will be allotted one day to make it up.  
 
Whenever possible, medical/dental appointments should be scheduled after school, on 
school holidays or during vacation periods. If a student must be released early from school 
for medical/dental appointments, the student must bring a written note from a 
parent/guardian stating the reason and time of the early dismissal. The note is to be handed 
in to the front desk at the beginning of the day. The student will receive a pass which he or 
she must bring to the teacher at the beginning of the class period; then the student must 
bring the pass to the office before signing out or being signed out.  
 
For anticipated absences other than emergencies (e.g. vacations, extended holidays, some school 
activities, etc.), the administration must approve such absences in advance. In general, 3-5 school 
days notice is required. It is the student’s responsibility to obtain all homework assignments 
in advance from his or her teachers. The administration will determine, based on the 
circumstances of the case, whether the absence is excused or unexcused.  
 
Unexcused Absences  
Unexcused absences are those due to reasons not mentioned above. Suspensions are considered 
unexcused. Students will not receive credit for work missed as a result of an unexcused absence. 
Exams and major projects must be made up; however, the student will earn a maximum of 75% 
of the grade received on the work. Exceptions to these rules may be made at the discretion of the 
Head of School. Students who have two (2) unexcused absences will receive an automatic 30-
minute detention.  After three (3) or more unexcused absences a conference will be held with the 
parents and the student becomes eligible for In-School Suspension (ISS). 
 
Notification of Absence  
If the absence is foreseeable, a note should be sent in advance. Parents should call the school 
office between 7:20 and 8:10 a.m. on any day their student will be absent. If they do not call the 
school, the staff must telephone them to determine the student's whereabouts. A note from the 
parent explaining a student’s absence does not necessarily excuse that student. In all cases 
administration reserves the right to determine whether or not an absence is excused.  
 
If MacLaren is not notified that morning, a parent/guardian will be contacted. If the 
parent/guardian cannot be contacted and does not report the absence within 24 hours, it may be 
counted as an unexcused absence.  
 
Students are responsible for making up missed work and for scheduling missed exams.  
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Truancies  
A student is truant if he/she is absent without parental or school permission, is not in class or 
another location approved by the teacher or leaves school grounds. The student’s choice to be 
truant is a serious matter, which will result in disciplinary consequences.  
 
Number of Absences Permitted  
When a student has more than eight (8) absences, excused or unexcused, from any class during a 
semester, the student’s parents/guardians will receive a letter, which will become a part of the 
student’s permanent file. Extended illness may be a mitigating circumstance and will be taken 
into consideration, however, after eight (8) absences a doctor’s note will be required if a student 
is ill. If a student acquires fifteen (15) absences in a class, excused or unexcused, from any 
class during a semester, MacLaren reserves the right to withhold semester credit, and the 
student may become eligible for retention.  
 
Tardiness  
The school day begins at 7:45 with Morning Assembly.  This is a critical part of our school day, 
not only because of the many announcements that happen there, but also because it is usually the 
only time of day the entire student body is present.  Often students perform pieces practiced in 
Public Performance and Orchestra.  These Assembly performances are part of a student’s 
assessment in class; therefore, there can be academic consequences to missing these 
performances. Moreover, it hinders a group performance when any one student is missing.   
 
A tardy may be excused for good reason (such as sickness in the family, car trouble, or inclement 
weather).  If a parent would like the tardy excused, the parent is required to come to the school 
office with a written excuse to give to the appropriate dean.  A request to excuse a tardy does not 
guarantee that it will be excused.  Nonetheless parents must come into the building and sign in 
students before the student can be admitted to school.  The office secretary will give students 
a pass before going into class. Students who are late while Morning Assembly is still taking place 
must be signed in, but must proceed directly to Assembly without going to their lockers. 
 
After three (3) unexcused tardies, a student will automatically have a 20-minute detention.  After 
six (6), the student will automatically have a 30-minute detention.  After eight (8) unexcused 
tardies, a conference will be held with the parents and the student becomes eligible for In-School 
Suspension (ISS). 
 
Leaving Campus During the Day  
Thomas MacLaren School is a closed campus. Students may not leave campus during school 
hours unless a parent or guardian accompanies them. Students are allowed to leave campus with 
written permission from a parent or guardian. At the time of departure, the parent must sign out 
the student the front office prior to leaving. Failure to do so will constitute an unauthorized 
absence. Students who become ill during the day must report to the office so that the 
parent/guardian can be contacted. 
 
2.  Homework  
Homework is an essential element in a MacLaren education. While homework is often 
assigned in order to review, test and improve student skills, it also lays the groundwork 
for the following day’s instruction.  Homework assignments are crucial to the progress of 
the student and to the teaching of each course. 
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MacLaren students are to do their homework diligently and intelligently.  They should 
apply their full mental powers to the task at hand, avoiding distractions and distracting 
environments (e.g., students should not do homework in front of the television).  Further, 
they should use their time and energy wisely in order to complete assignments in a timely 
manner, with care and precision. 
 
As parents, you can help by asking your child about the assignments and reviewing some 
of their work.  You can also see to it that they have a quiet location in which to do 
productive homework.  
 
Having discussions about your child’s homework is also extremely helpful.  Even if you 
are only somewhat familiar with the material your child is studying, you can ask 
intelligent questions about your child's understanding of that material.  These may be 
general ("Why is the First Amendment so important?”  “What are you learning about 
weather prediction?”) or specific ("When was the Peloponnesian War?”).  As students 
mature, they will be able to bring their knowledge of history and philosophy into a 
discussion of current events and ethical issues.  You can also help your child by planning 
ahead.  If you know that an upcoming event (such as a family trip or a travel team soccer 
game) may interfere with your child’s homework, please ask us in advance for the 
assignments. 
 
What are the consequences of not doing homework?  The most important consequence is 
that students lose ground in the course, which impedes their intellectual growth.  This is 
particularly true in the high school, where instruction and seminar discussion depend 
directly on the homework assignment.  If students do not prepare the homework 
assignment, they cannot participate in the class.  Thus, not only do they fail to benefit 
from the homework assignment itself, they also miss much of what goes on in class.  
Since the material in most courses builds incrementally on previous assignments, a 
student who fails to keep up with the homework may fall behind. In addition to the 
personal consequences of not coming prepared to class, this also affects the entire 
community of learners: each student’s participation is part of everyone’s learning and so 
to the extent that someone is not prepared, the entire class suffers. 
 
Parents may want to send the school notes asking us to excuse a child for not completing 
the homework assignment.  We know that there are many good reasons for such a 
request, such as unexpected illness or stress in the family, the child’s own sickness or 
need for sleep.  However, these requests cannot erase the consequences of losing ground 
and being unable to participate effectively in the class.  We cannot excuse the students 
from their obligation to learn course material. 
 
MacLaren homework is assigned according to this schedule of maximums:   

·  Sixth-eighth grade students receive 20 minutes of homework for every hour of 
class;  

·  Ninth-twelfth grade students receive 30 minutes of homework for every hour of 
class, with the exception of junior and senior mathematics and science, which are 
assigned 45 minutes of homework per hour of class.   
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Thus, a sixth, seventh or eighth grade student should receive a maximum of two hours of 
homework per night, a freshman or sophomore three hours, juniors and seniors three to 
three and a half hours.  These figures are, of course, targets; they might not be hit 
precisely every night.  Assignments will vary from these norms, but they should not vary 
a great deal. 
 
3.  Evaluations   
At MacLaren, we evaluate student performance in several phases.  The process is 
designed to assist the student and to keep parents informed about their child’s progress.   
 
Checklist Evaluations   
In the middle of each semester, each teacher completes a Checklist Evaluation for each 
student in his or her course, and these forms are then mailed to parents.  The Checklist 
Evaluation form is designed to give a quick overview, not a detailed evaluation, and in 
particular it is intended to alert parents to problems before it is too late.  It is not designed 
to call attention to excellence.   

 
Deficiency Notices  
A Deficiency Notice is mailed to notify parents that a child is earning a D or F in a class.  
These notices are not mailed at a particular time in the semester but as soon as a serious 
academic problem has been identified – early enough, at least, to give the student time to 
change direction.  Parents are to sign these notices and return one copy to the school.  
Once a Deficiency Notice has been sent, the teacher need not send out further notices for 
the student in that particular course.  Parents are urged to confer with the teacher if they 
are not sure what the problem is, what their child needs to do about it, or whether the 
situation has improved. 
 
Semester Evaluations  
The written semester evaluation is part of the formal evaluation of the student at the end 
of each semester.  It is completed in duplicate, with one copy for the parents to keep and 
one copy for school records.  This evaluation is written for the parents, not the student.  
We suggest, in fact, that parents judiciously convey what they learn from the entire 
evaluation process to the child.  The written evaluation is part of the student’s record.  
However, the official student transcript sent to colleges or potential employers contains 
only the letter grade, not the teachers’ comments.  
 
Evaluation Meetings  
In addition to the written account, a half-hour evaluation meeting takes place at the end of 
each semester between the parents and all the teachers of each student.  This is an 
opportunity for teachers and parents to talk about the evaluation in order to answer 
questions and to develop specific strategies for improvement.  The focus is on the 
individual student’s academic performance.  It is not a meeting about the character or 
leadership qualities of the student or about the class in general.  Eleventh and twelfth 
grade students attend with their parents, make an assessment of their own work in each 
course and talk with their teachers about it.  In these evaluation meetings, the parents 
mostly listen.   
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Honors Night 
The annual Honors Night takes place after the conclusion of the second semester, after 
Oral Examinations have been completed.  We want to honor those students who have 
achieved a standard of excellence in a particular field of study or performance.   Since 
academic honors are based on an objective standard of excellence, it is possible that 
many students are honored or that no one is honored.  At MacLaren, we want to make a 
strong distinction between honors and rewards.  During the course of the school year, 
students and teachers are busy about the task of learning, not in order to achieve rewards, 
but to understand the complexity of human beings and the world so that they can better 
the place in which they live.  Learning is a cooperative and purposeful endeavor, not an 
Olympic sport.  We honor achievement, but we do not use rewards as motivation for 
learning. 

 
Project Week   
Each year students spend one week working on specific projects.  Project Week occurs in 
January, the same week when parents and faculty meet for Semester Evaluations.  
Although the students are not usually at school for their work, this week is counted as a 
school week.  Completion of the project is necessary in order for students to pass the 
course to which the project is linked.  Faculty members evaluate these projects.  Students 
have their projects graded with a mark of High Pass, Pass or Fail.  This grade is entered 
on the transcripts of students in the eleventh and twelfth grades and is a criterion for 
determining cum laude diplomas and Graduate Award winners. 
 
Oral Examinations and Final Labs   
At the end of the academic year, students take an oral examination.  The questions and 
topics covered are taken from the subjects studied that year.  Sixth, seventh and eighth 
grade students have a general examination that ranges across most of their subjects.  
Ninth through twelfth grade students participate in both the humanities oral and a 
math/science lab project.  For math/science, ninth graders do a biology project, tenth 
graders do a chemistry project, eleventh graders do a physics project, and twelfth graders 
work on integrated mathematical solutions to a topic in chemistry or physics.  Most oral 
examinations last 30 to 60 minutes.  The high school math/science lab projects typically 
take three to four hours.  The humanities oral for each student in grades nine through 
twelve covers material from the Humane Letters Seminar.  The ninth and tenth grade oral 
exams last 30 to 40 minutes, while the eleventh and twelfth grade oral exams last 45 to 55 
minutes.  Students are expected to prepare well for oral exams.  They are given directions 
such as study questions or discussion starters to help them.  The examinations are an 
essential part of the semester evaluation in the course. Performance in the oral exam 
during the high school years will be a factor in the final grade for the corresponding 
course. For juniors and seniors, they become a factor in the awarding of graduation 
honors.   
 
Standardized Tests   
MacLaren works to avoid a “teach and test” mentality and the restriction of constructing 
a curriculum to accommodate a test.  However, we do use the following tests as a vehicle 
for external accountability: 
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·  Northwest Evaluation Association/Measures of Academic Progress (NWEA 
MAP):  These state-aligned tests, given in the areas of Mathematics, Reading and 
Language Usage, will be given to all students in the fall and spring as a vehicle to 
identify skills students have learned, diagnose academic needs and monitor 
progress in these areas.  Results of these tests will be sent to parents/guardians at 
the end of the year. 

·  Colorado Student Assessment Program (CSAP): These state-mandated tests are 
given annually in the spring to students in the 6th-10th grades. 

·  Colorado ACT/Explore/Plan: Each spring, students in grade 11 will take the ACT 
as a state-mandated assessment of post-secondary readiness.  As precursors to the 
ACT, students in grade 9 may have the opportunity to take the EXPLORE test 
and students in grade 10, the PLAN test. 

·  PSAT/SAT: Students in grades 10 and 11 will take the PSAT in the fall.  Students 
in grade 12 will take the SAT; students in the 11th grade may have the opportunity 
to take the SAT as well. 
 

Diagnostic Tests 
We have developed diagnostic tests in algebra and grammar for our eighth grade 
students.  Because the writing program in grades nine through twelve is built upon 
correct knowledge of English grammar and because the corresponding mathematics and 
science programs are built upon knowledge of algebra, these are crucial tests in judging a 
student’s ability to learn in the higher grades.  Students who do not demonstrate that they 
know basic grammar and basic algebra may be required to take Summer School in order 
to proceed to the ninth grade.  The tests are also used to diagnose areas that need further 
work by a student.  
 
Promotion 
Due to the cumulative nature of the MacLaren curriculum, students need to master the 
material at hand each year before being promoted to the next grade.  As MacLaren does 
not have general tracking, students need mastery in all of their courses before being 
promoted.  The exception to this is music: students may have the opportunity to be placed 
in an orchestra class organized by ability, not grade level.  Often a student’s orchestra 
placement affects his or her Latin placement as well.  If not retained, some students may 
be required to take summer school to move to the next grade level, particularly if they fail 
a cumulative course such as Latin. 
 
Promotion of students on an Individualized Education Program (IEP) is dependent on that 
student’s individual goals and not this policy.  
 
Students in grades 6-8 may be retained if they receive 

·  Two or more F’s in any subjects 
·  An F in Literature and Composition or Mathematics 

Students in grades 9-12 may be retained if they receive  

·  One or more F’s in any subject 
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4.  Discipline 
Discipline at Thomas MacLaren School serves our educational mission.  The 
establishment of the culture of Thomas MacLaren School is a necessary condition for our 
educational success.  Our intention is to create a certain kind of culture so that learning 
and teaching can proceed optimally.  
 
The foundation of discipline and order at Thomas MacLaren School is the realization that 
a civilized learning community demands certain fundamental norms of courtesy, morality 
and orderly behavior in order to fulfill its mission.  Having met these fundamentals, 
students are allowed as much freedom as they can reasonably handle.  
 
We accept children into the MacLaren program with the understanding that they will be 
on time for class, will adhere to the dress code, will complete their assignments, will 
follow rules of good classroom order, will be honest, and will follow the spirit and letter 
of this Handbook. 
 
Unless there are clear mitigating circumstances, we hold that students freely choose to 
behave as they do.  They are responsible and accountable for their actions.  It is our 
conviction that students in the sixth through twelfth grades are entirely capable of living 
appropriately in the MacLaren culture.  

 
MacLaren should be a place characterized by kindness, friendliness and peace. We place 
a high premium on the teacher’s personal investment in the student and we resist the 
practices that depersonalize so many schools.  We do not relate to the students principally 
under the rubrics of rules and regulations; rather, we emphasize the dignity of the 
teachers and students in a culture marked by truthfulness, goodness, patience, justice, and 
mercy.  Within that framework, rules, regulations and punishments are merely means to 
an end.  Just as we expect teachers to expend considerable energy coaching and directing 
the students to take on the educational goals of the school, we also expect teachers to 
encourage students in the face of difficult tasks and to praise them for work well done.   
 
Students who do not live up to these fundamental expectations need to be corrected.  In 
many cases, a verbal correction is sufficient.  Faculty expect this correction to suffice.  If 
it does not, consequences may be required.   
 
The normal punishment for routine nonacademic misbehavior is a detention.  More 
severe or repeated misbehavior may also result in loss of certain privileges (e.g., field 
trips, playing on a school team, etc.), sanctions, suspensions, probations or expulsion.  In 
all cases of punishment, we strive to be fair and timely. 
 
When we discipline a student, we understand ourselves as addressing behavior, not 
attitudes.  Thus, while a change in the attitudes and future behavior of the student is to be 
hoped for, punishment is not a strategy for rehabilitation. 
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Summary of Consequences 
These groups provide an illustrative set of examples of a flexible sequence of 
consequences and remediation for unacceptable student behavior. Repeated 
misbehavior will result in progressively more serious consequences based on the 
seriousness of the offense. The administration is provided latitude in assigning 
consequences. The administration need not employ all the consequences in a given group 
before selecting one from another group in disciplining any given student.  Definitions 
for these consequences are given below. 
 

Level 1 Staff warning      
Teacher or administrator warning 
Verbal reprimand (teacher or administrator) 
Confiscation 
 

Level 2 Notification of parent or guardian 
Detention: after school 
Administrator/student conference (“Office Referral”) 
Behavior contract 
Assignment of work detail at the school 
Billing of parent for damages to property 
Probation  

 
Level 3 Conference with parent/guardian 
  Behavior contract 

First time or Minor Suspension (.5-2 days) 
o In-school suspension 
o Out-of-School suspension 

  
Level 4 Out of school suspension 

Alternative to suspension (parental attendance at school) 
Remedial discipline plan 
Charges filed or report made to law enforcement officials 
 

  Level 5 Expulsion 
     
 
A parent/guardian will receive notice of student discipline problems and the 
consequences administered for any infraction in a consequence from Levels 2-5. Records 
shall be maintained at the school for any infraction resulting in a consequence from 
Levels 2-5. 
 
Within each Group, consequences may include detention, probation, suspension, and 
expulsion.  These consequences are defined as follows: 
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Detention – Any member of the staff including teacher, Dean, or the Head of 
School may assign detention.  Detentions will be served after school on Tuesdays 
and Thursdays.  The duration of detention may be between 10 and 30 minutes, 
depending on the offense. If a student has multiple detentions in a short period of 
time, the Dean may recommend an Office Referral.  If a student accumulates 1.5 
hours of detention in a semester, that student will receive and Office Referral and 
may become ineligible for extracurriculars, including athletics. 
 
Office Referral – Any member of the staff may issue an Office Referral. A 
Referral is usually given for repeated misbehavior, a major disruption or 
disrespectful behavior.  Students issued a Referral will wait at the front desk until 
a Dean or the Head of School (or his or her designee) can address the issue.  A 
Referral is more serious than a detention: three Office Referrals can result in 
suspension.  A Referral can also be “downgraded” to a detention if deemed 
appropriate. 
 
Behavior Contract – The Head of school (or his or her designee) may put a 
student on a Behavior Contract.  This contract outlines specific consequences that 
will follow specific behavior. 
 
Probation – Only the Head of School may place a student on probation.  A 
probation is an automatic 3-day suspension from attending a specific class.  The 
student will be allowed to reenter the class only after a consultation meeting 
including the student, parent/guardian, teacher and Dean (and possibly Head of 
School).  Depending on the results of the consultation meeting, the probation may 
become permanent for the remainder of the semester or school year.  
 
Suspension -- Only the Head of School may suspend a student.  Generally, 
suspensions last from one to five days in length, but for more serious infractions 
suspensions may be extended up to a maximum of twenty-five days.  Suspensions 
may become recommendations for expulsion. 

·  In-School Suspension: If the Head of School gives a student an ISS, the 
student will be allowed to make up school work while suspended, but may 
not receive credit for this work.   

·  Out-of-School Suspension: If the suspension is an Out-of-School 
suspension, the student will not be allowed on campus for the duration of 
the suspension.  The student will only be allowed to return to school after 
a consultation meeting including the student, parent/guardian, Dean, and 
Head of School. 

·  Generally, for school work done during suspension no credit will be given, 
although a student may receive up to 75% of credit for tests and quizzes 
missed and made up.  The Head of School may make exceptions to this 
policy depending on how the student serves the suspension. 

·  The Head of School may suspend a student for .5-2 days for a minor or 
first time infraction and from 3-10 days for repeat or major infractions 
including the following: 
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o Continued willful disobedience or open and persistent defiance of 
proper authority; 

o Willful destruction or defacing of school property;  
o Behavior on or off school property which is detrimental to the 

welfare or safety of other pupils or of school personnel, including 
behavior creating a threat of physical harm to the child or to other 
children; and 

o Repeated interference with MacLaren’s ability to provide 
educational opportunities to other students. 

 
Expulsion -- Only the Head of School may recommend a student for expulsion.  
The decision to expel a student is made solely by the MacLaren Board of 
Directors.   
 
Colorado law requires expulsion for certain serious misconduct, such as being 
“habitually disruptive,” as defined by law; carrying, bringing, using or possessing 
a dangerous weapon on school grounds without the authorization of the Head of 
School; sale of a drug or controlled substance; and commission of an act which if 
committed by an adult would constitute robbery or first or second degree assault. 

 
Summary of Infractions: Below are lists of infractions according to Level.  These 
lists are not exhaustive. 
 
Level 1 Offense:  the following are examples of offenses which can receive warnings 
up to three times before the offense turns into a detention. 
1. Tardy – Student is not in class, ready to work when the start-of-class bell rings 
2. Chewing gum or note-writing during school hours. Eating or drinking in class or the 

computer lab (unless directed otherwise). 
3. Uniform violation. 
4. Minor disrespect. 
Chronic behavior may result in a Level 2 offense. 
 
Level 2 Offense:  
1. Disruptive Conduct – Conduct that interferes with the educational process or 

demonstrates a lack of respect for teachers, staff or other students. 
2. Cursing – Abusive/obscene language during classes, anywhere on the school campus 

or at school activities. 
3. Gambling – Gambling during classes, anywhere on the school campus or at school 

activities. 
4. Misbehavior – Continued willful disobedience or open resistance of proper authority. 
5. Petty vandalism. 
6. Discussing substance abuse in the school setting. 
7. Behavior that is unfavorable or hostile to the welfare, safety or morals of other students 

or members of the school community. 
8. Public display of affection. 
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9. Lying/Cheating—Conduct that includes withholding the truth, or telling a partial truth. 
Cheating results in a “zero” grade in addition to disciplinary consequences (see 
Plagiarism, below).  

10. Continual dress code violations. 
11. Cell Phone/Electronic Device Violation.  Cell phones/electronic devices should be 

turned into the school office at the beginning of the day. 
Chronic behavior may result in a Level 3 offense. 
 
Level 3 Offense  
1. Extortion, Bribery or Coercion – Extortion, bribery and/or coercion in any form. 
2. Insubordination – Continued disrespect or use of abusive language to coaches, faculty 

or staff. 
3. False Fire/911 Alarms – Tampering with a fire alarm, fire extinguisher, or turning in a 

false alarm of any kind. 
4. Obscene literature – Possession of books, or writing notes, containing obscene 

language or pictures. 
5. Tobacco – Possession of tobacco or drug paraphernalia on campus 
6. Leaving Campus – Going off campus without permission from the Head of School 

and/or parent/guardian. 
7. Fighting – Physical or verbal fights between students at school or any school 

sponsored event. 
8. Threats – Any threat (implied, spoken, or written) to a staff member and/or student. 
9. Retaliation – Any retaliation (implied, spoken, written or physical) against a victim of 

a threat, bullying harassment or assault. 
10. Bullying or intimidation of any staff member and/or student (see Bullying below). 
11. Truancy – Absence from school or class, including all school assemblies, without 

permission of parents and school administration. 
Chronic behavior may result in a Level 4 offense. 
 
Level 4 Offense  
1. Stealing – Unlawfully taking the property of any member of the school community or 

the school itself. 
2. Vandalism – Willful defacement or damage of school property (see Vandalism below). 
3. Alteration of Records – The falsifying or altering of any school record or 

communication between home and school, or the forgery of a parent’s signature. 
4. Illegal Drugs/Controlled Substances – Possession, transmission of, use of any illegal 

drug or controlled substance at school or any school-sponsored events. 
5. Alcoholic Beverages – The use, transmission, or state of being under the influence of 

alcoholic beverages during school hours, on school grounds, or at any school-
sponsored events. 

6. Tobacco – Use of tobacco (smoking, chewing, sniffing) at any time on campus or at 
school-sponsored activities. 

7. Weapons/Dangerous Instruments – Possession of, carrying, or transmitting any object 
that can reasonably be considered a weapon on school grounds at any time or at any 
school function. 

8. Unlawful Activity – Participation either on or off campus; potentially criminal offenses 
are subject to being reported to the police. 
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9. Bomb Threats or Threats of Community Violence– This can be a criminal offense and 
is subject to being reported to the police with the possible result of a fine, a jail 
sentence or both. 

10. Discrimination or Intimidation. Initiating or participating in derogatory humor or 
conversations that exhibit insensitivity toward a member of a protected legal class 
(e.g., offensive words clearly designed to be racist) may constitute illegal 
discrimination. If bullying is accompanied by a specific intent to intimidate or harass 
the victim based on his or her actual or perceived race, color, religion, ancestry or 
national origin, physical or mental disability, or sexual orientation, such behavior may 
constitute illegal intimidation. 

11. Harassment or assault – It is a class 3 criminal misdemeanor for anyone, with intent 
to harass, annoy or alarm, to strike, shove, kick or otherwise subject another to 
physical contact; or repeatedly insult, taunt, challenge or use offensively coarse 
language to communicate with another in a manner likely to provoke a violent or 
disorderly response. “Repeatedly” means more than one time. The likelihood of a 
violent or disorderly response must be immediate, and is judged by an objective 
“average person” standard.  

12. Sexual Harassment (See below). 
 
Level 5 Offense 
1. Behavior that is “habitually disruptive” as defined by law. 
2. Arson 
3. Sexual Assault 
4. Sale of controlled substances or alcohol on camps 
5. Firearm or knife of expellable length 
 
Below we more clearly define certain areas of offense: 
 
Plagiarism 
Since academics is at the heart of MacLaren, students are expected to pursue their work 
in a serious and deliberate manner, under the guidance of their teachers. Cheating in any 
form – plagiarism, sharing work, copying commentaries (including Cliffs Notes or 
Internet sources) – will not be tolerated.  Copying the words or paraphrasing the ideas of 
another without giving him or her credit is not only a form of cheating, but a way of 
negating one of the main purposes of education: the ability of an individual to think and 
write for him or herself.  A zero that results from an incident of cheating or plagiarism 
will not be dropped from the student’s grade, even if a teacher chooses to drop the lowest 
grade. 
 
Bullying 
Bullying is defined as “any written or verbal expression, or physical or electronic act or 
gesture, or pattern thereof, that is intended to coerce, intimidate, or cause any physical, 
mental, or emotional harm to one or more students in the school, on school grounds, in 
school vehicles, at a designated school bus stop, or at school activities or sanctioned 
events” (See C.R.S. Section 22-32-109.1(2)(a)(X)(B)). Bullying in any form is prohibited 
and will be dealt with at an administrative level. Students who feel that they are being 
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bullied should inform a faculty member and/or the Dean of Boys or Dean of Girls 
immediately. 
 
At least every two years, MacLaren shall conduct a student survey which shall include 
questions about the students’ impressions of the severity of bullying at the School. The 
survey shall (i) ask each student how frequently the student witnesses bulling at the 
School, (ii) ask each student how frequently the student perceives himself or herself to be 
a victim of bullying, (iii) ensure the confidentiality of each student’s answers, and (iv) 
clarify that the completion of the survey shall be voluntary. 
 
MacLaren shall designate a team of persons to advise administration concerning the 
severity and frequency of bullying incidents that occur in the School. That team shall 
include, at minimum, the Dean of Boys and the Dean of Girls. It may include others, such 
as law enforcement officials, social workers, prosecutors, health professionals, mental 
health professionals, counselors, teachers, administrators, parents, and students. The 
Head of School, in consultation with the Deans, shall determine who shall serve on this 
bullying prevention and education team. 
�
Sexual Harassment 
Sexual harassment is unwanted, unwelcome sexual behavior and/or comments of a sexual 
nature. Sexual harassment interferes with school community life. 
Sexual harassment may include but is not limited to: 

·  Verbal or written harassment or abuse of a sexual nature 
·  Any pressure for sexual activity 
·  Any unwelcome contact of a sexual nature, which includes things like unwanted 

backrubs or “accidentally” brushing against another’s body 
·  Unwelcome sexual comments or jokes 
·  Spreading gossip related to sex or gender 
·  Sexually offensive or suggestive comments  

 
Any person who believes another student or employee of MacLaren has sexually 
harassed him/her should report the alleged acts immediately to the Head of School. Upon 
receipt of a report, the Head of School will take appropriate and immediate action that is 
consistent with MacLaren’s legal obligations and necessary to investigate the allegations 
of harassment. Such situations will be handled discretely; strict confidentiality cannot be 
guaranteed in every situation. 
 
The school will discipline any individual who retaliates against any person who reports 
alleged sexual harassment or who retaliates against any person who testifies, assists or 
participates in an investigation relating to the complaint. The school will take the 
disciplinary action it deems necessary and appropriate to end the sexual harassment and 
prevent its recurrence. 
 
Personal Searches 
The administration or designee may authorize the search of any student or any student’s 
property (e.g., locker, bag, purse, car, or desk), if there are reasonable grounds for 
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suspecting that the search will uncover evidence that the person has or is violating the 
law, or the rules of the school.  Any search of a student him/herself will be conducted in 
the presence of another school official. The parent/guardian of any student searched 
under this provision shall be informed of the search as soon as reasonably possible. 
Searches of a student may include searches of the student and accessories, including 
clothing, purse, briefcase, backpack, locker or car.  
 
False Alarms & Vandalism 
Any false alarms triggered by students are subject to a $25 fine in addition to further 
consequences. Intentional false alarms on the part of a student constitute a Level 3 
infraction. Any vandalism committed by a student will result in a minimum $50 fine to 
cover labor costs for repair. 
 
This Handbook details the rules that each student is expected to follow.  The following 
are worthy of special attention here: 
  
Pranks 
Pranks of any kind are neither permitted nor tolerated.  Offenders will be liable to serious 
disciplinary action.  In the cases of willful vandalism and destruction of property, the 
student will be disciplined and the parents will be held financially liable for the cost of 
repair or replacement of the property. 
 
Relationship difficulties among students  
The appropriate Dean will typically deal with relationship difficulties among students.  
Relationship difficulties a student may be having with a teacher should first be addressed 
to the teacher.  If such problems require further attention, they should be addressed to the 
Head of School and not to the Dean.  Non-routine issues should be addressed directly to 
the Head of School. 
  
Cell Phones and the Internet  
Cell phone use is prohibited in the school building.  If a student brings a cell phone, it 
will remain at the front office until the end of the day.  Since students may not receive 
calls or messages on their cell phones, we would appreciate it if you would not try to 
contact them that way, but rather by calling the school and leaving a message.  A phone 
is always available for students to use free-of-charge. 
 
Also, like many schools and businesses, we take the position that using internet-based 
communications – email, chat rooms, IM, social networks (e.g., MySpace, Facebook, 
Twitter), etc. – for the following activities is a serious breach of MacLaren culture and 
may, indeed, be illegal: 

·  communicating verbally abusive, obscene, profane, lewd, vulgar, rude, 
inflammatory, disrespectful or threatening electronic messages and images toward 
the school or any member of the MacLaren community; 

·  communicating personal attacks, including prejudicial, discriminatory, or 
harassing attacks or knowingly or recklessly communicating false or defamatory 
information about members of the MacLaren community or Thomas MacLaren 
School. 
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We consider such activities to be serious disciplinary matters and they may result in 
disciplinary action by the school.  Such behavior may also break laws which protect one 
from hate speech, harassment and slander and thus, criminal and civil penalties might 
also apply. 
 
C. Extracurricular Activities 
1. Athletics 
At MacLaren, the student athlete is first and foremost a student.  Coaches, team captains 
and faculty work hard to promote excellence on the court or the field and not produce an 
athletics subculture in the school.  An unhealthy preoccupation with athletics can produce 
an athletics elite, which would ultimately be divisive and detrimental to the community of 
learners.  While always secondary to the academic life of the school, a healthy athletics 
program is nevertheless an important aspect of life at MacLaren. 
 
Unless local leagues determine otherwise and unless available resources limit the number 
of players in a sport, Thomas MacLaren School follows a no-cut policy:  any student who 
goes out for the team and is faithful to practice will receive playing time.   
 
The athletics field or court is a kind of classroom where students learn lessons about 
teamwork, fair play, healthy competition, honorable victory, gracious defeat, respect for 
opponents and courtesy.  The goals and objectives of the athletics program include: 

·  To seek victory through skill, teamwork, stamina, courage and commitment. 
·  To develop healthy bodies, agility, strength, endurance, mental discipline and 

athletic skills. 
·  To foster the growth of personal character by demanding the highest standards of 

good sportsmanship, by teaching loyalty and perseverance and by encouraging 
personal sacrifice for the sake of the team. 

 
2. Academic Competitions 
MacLaren will occasionally sponsor teams to participate in academic competitions with 
other schools. These single-event competitions and the activities leading up to them will 
be sponsored by the school at the discretion of the Head of School based on their 
contribution to the academic mission and culture of the school. All such activities will be 
supervised by a faculty member or approved school volunteer appointed by the Head of 
School. 

3. Student Clubs 
MacLaren also supports the formation of extracurricular student clubs. These clubs are 
for the purpose of: 

·  Extending and supplementing the curriculum and academic culture of the school 
·  Allowing students to pursue common interests in an organized way. 

 
All clubs must be free-standing, locally autonomous entities. They must not be parts or 
chapters of larger organizations. 

All clubs must be financially self-supporting through member fees, dues, or fundraising. 
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MacLaren School will, however, provide escrow services for club funds. 

All club activities must be supervised by a faculty member or an approved school 
volunteer. 

All clubs may schedule school facilities during regular business hours for their meetings 
and activities, following the scheduling procedures set by the Head of School.  

All clubs may advertise their activities in school newsletters, bulletin boards, and so on, 
which have been designated by the Head of School for this purpose. 

All clubs must be approved annually by the Head of School by submitting a written 
application that includes: a) the club name, b) name of the club leader/supervisor, c) 
statement of club purpose, d) description of club activities, meeting frequency, and so on, 
e) description of how the club plans to fund its activities, and f) a description of what the 
club will require of its members. 

 
4. Eligibility  
All students are encouraged to participate in the MacLaren athletic program and other 
extracurricular activities. However, academic responsibilities are always the top priority.  
In addition, student athletes and students taking part in non-athletic activities are public 
representatives of MacLaren, which makes disciplinary matters relevant.  Students may 
be removed from teams or clubs for academic or disciplinary reasons.  For example, 
students who accumulate 1.5 hours of detention in one semester may become ineligible 
for extracurriculars that semester, including athletics.  The Head of School oversees this 
process. 

 
Moreover, students involved in any MacLaren extracurricular club or sport need to 
remain academically eligible for participation.  Faculty members will review group 
rosters regularly and advise the Head of School of any student they are concerned about.  
Several factors may be taken into consideration when determining student eligibility, 
including academic standing and effort to improve deficient grades.  If a student becomes 
ineligible, this status will be under review weekly. 

 
D.  Social Life  
Social events are an important part of our students’ lives.  While many school events 
have a social component to them, social events as such have a distinct place in the life of 
the school.  We hope and expect MacLaren students to show the same dignity and respect 
that they show for their peers and for those in authority at school to be likewise shown at 
any MacLaren social event.    
 
The MacLaren community—parents, students and faculty—is committed to the highest 
ideals.  We form our students intellectually by bringing them into contact with the best in 
human culture and thought.  In keeping with these ideals, we want to provide a social 
atmosphere that calls forth the best in our children and provides an environment that will 
foster deep and lasting friendships. 
 
If we are to be successful in this sort of education, all of us have to work together with 
the best interest of the students in mind.  In every way, the social events of MacLaren 
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students should reflect and embody the ideals of the school.  Every social event or 
occasion should be a time of good, clean fun and mutual courtesy. 
 
There are different kinds of MacLaren social events:  first, those sponsored by or held 
under the auspices of the school; second, class events hosted by the parents for their 
children’s classmates; third, informal get-togethers with friends. 

·  Events under the auspices of the school or class events hosted by parents should 
be open only to current MacLaren students.  Our students need to have a social 
life which is directly related to their life at MacLaren. 

 
·  Social events sponsored by the school and class events hosted by parents are 

meant to be inclusive and to build friendships among students.  At a class party, 
for example, everyone in the class is invited and students are encouraged to relate 
to one another with kindness and courtesy, avoiding circumstances that might hurt 
feelings or leave others out.  We adults should be eager to help students in 
creating such an atmosphere. 
 

E. Parent Service Association 
Because you have a student at MacLaren, you are a member of the Parent Service 
Association (PSA).  Helping the school carry out its many activities is the mission of the 
PSA.  All this service is overseen by the Head of School, working through liaisons to the 
PSA committees.  The PSA may have several standing committees to take care of these 
many needs.   
   
While we as a school do not have “mandatory volunteer hours,” every parent is expected 
to be involved in the life of the school.  As a MacLaren parent, you have the opportunity 
to serve in many ways; the following are some of the many ways parents can be involved 
at MacLaren: 

·  Help the school organize and host school events such as Back to School Night 
and Fine Arts Evenings  

·  Assistance in the office with filing, typing, and other administrative tasks 
·  Parent advisors to after-school clubs such as Yearbook and Chess 
·  Fundraising 
·  Monitor study halls or tutor students during Tutorial 
·  Help with school carpool 
·  Organize PSA events 
·  Chaperone field trips 

 
In addition, Thomas MacLaren will encourage parents to visit the school and be involved 
in day-to-day activities.  Parents will always be welcome in the school and in classrooms.   
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F. Student Health 
Guidelines for keeping the student home/calling home 

·  A temperature of 100o or greater 
·  Inability to carry out daily functions 
·  Coughing with cold symptoms 
·  Vomiting 
·  Diarrhea 
·  Suspected or confirmed communicable diseases that may include  

o Strep throat 
o Red inflamed eye with discharge 
o Lice, scabies, weeping cold sores or other lesions 

Medication 
All medications, whether over-the-counter or prescription, must be kept in the office.  
The student’s guardian should deliver the medication to the office in the original 
container.  In order for the student to receive his/her medication, there must be signed 
permission forms on file at the school.  The student’s guardian and the student’s 
physician must sign the permission forms.  There is a possibility that a student may self-
carry certain medications.  Self-carry requires a signed contract.  Guardians should pick 
up all medications at the end of the school year.  
 
Health concerns 
The school office should be notified of any health diagnoses or concerns (including 
allergies, diabetes, ADD/ADHD, asthma, epilepsy etc.) in order to better accommodate 
the student and be prepared for emergencies.  This information should be documented on 
the student health form and will be kept in the student’s health file along with further 
necessary documents including a care plan. 
 
Immunizations 
Immunizations should be up-to-date according to Colorado State law.  (More information 
at http://www.cdphe.state.co.us/dc/Immunization/index.html ) 
�
G. General Policies 
Staff 
A complete list of current board members, staff and faculty, along with their contact 
information, is available on the school’s website.  If you need to leave a phone message 
for a faculty member, please do so at the school office. 
 
Telephone 
Messages and deliveries from parents are to be left in the office to respect the educational 
opportunity of all students. Students will not be called to the telephone except in 
emergencies. Students may use the school phone in an emergency with the permission of 
a MacLaren staff member. 
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Lost and Found 
The school cannot be responsible for lost or stolen property, but an effort is made to 
assist students in the recovery of lost or stolen property. Any valuables should be turned 
in and claimed in the office. Unclaimed clothing and other items will be turned over to 
charitable organizations at the end of each month. Students are strongly encouraged to 
leave valuable items--including electronics, expensive jewelry and large amounts of cash-
-at home. 
 
Lockers 
Student lockers are assigned individually at the beginning of the school year. It is a 
student’s responsibility to keep the locker clean and free of excess paper and waste. 
Students may personalize the inside of their lockers using magnets.  No tape is allowed in 
lockers. Nothing may be posted on the outside of the locker. Posters and/or pictures that 
are inappropriate or offensive will be removed. The student is cautioned to keep only 
those materials necessary for schoolwork in the lockers. Students may go to their lockers 
only during passing periods and may not loiter near lockers while classes are in session. 
Students may not transfer their assigned locker to another without permission from the 
office. 
 
Costs to repair damaged and defaced lockers are billed to the student to whom the locker 
was assigned. School lockers are the property of the school and for use by the student. All 
lockers are subject to search by school officials at any time without prior notice. Students 
must keep their books, notebooks, etc. inside their lockers when not in use, and should 
lock their lockers at the end of the school day. 
 
Student Valuables 
At all times, students are to keep track of glasses, watches, retainers, and other valuables. 
Students, not the school, are responsible for their personal property. In the exceptional 
circumstance that it is necessary to bring a valuable item to school, please bring it to the 
office for safekeeping. 
 
Cell Phones and Pagers 
Cell phone use is prohibited on campus.  If a student brings a cell phone, it will remain at 
the front office until the end of the day.  A student in an extracurricular that takes place at 
the school cannot check out his or her cell phone until ready to leave the building. 
 
Electronics 
Cameras, radios, electronic games, CD/tape players and MP3 players are not allowed at 
school. If a student brings one of these listed items, it will remain at the front desk until 
the end of the day 
 
Signs and Posters 
All signs and posters announcing events must be approved by the administration, and 
should be removed by the end of the school day following the event or activity. These 
announcements may only be placed in approved locations. 
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Solicitation 
Students are not allowed to sell any items on campus without prior approval of the 
administration. Any collection of money for any purpose must be approved by the 
administration and processed through the business office. 
 
Field Trips 
Field trips are privileges afforded to students; no student has an absolute right to take part 
in a field trip. Students can be denied participation if they fail to meet academic and/or 
behavioral requirements. A form provided by the school is to be completed by the 
parent/guardian granting permission to the student. Students who fail to submit the proper 
form will not be allowed to participate in the field trip. Unless otherwise permitted, 
students on field trips must be in uniform. 
 
Movies 
The Head of School must approve all movies above the PG rating and students must have 
a parental permission form signed prior to viewing. Movies are used sparingly in class to 
educate, complement or relate to the academic subject at hand. 
�
H. Weather & Emergency Information 
School Closures  
Thomas MacLaren School will broadcast weather-related closures and delays by 5:30 
a.m. on the major news networks and radio stations and periodically thereafter until 9:00 
a.m.  Closures and delays will also be posted on the school’s website, 
www.maclarenschool.org, and sent to parents via email. If the school is closed, all 
school-sponsored activities are canceled.  In the case of a two-hour delay, school begins 
at 9:45 a.m. and students should arrive between 9:25-9:40 a.m. 
 
Building Safety Plan 
Thomas MacLaren School has developed a Building Safety Plan that has procedures to 
protect students and staff during emergencies.  We have coordinated this plan with 
members of Pulpit Rock Church, the Colorado Springs Fire Department, and the 
Colorado Springs Police Department.  
 
In the case of an emergency requiring evacuation, students must follow the emergency 
procedures and instructions for each class. Teachers will instruct students regarding the 
posted exit procedures including specific instructions for rapid/safe primary and 
secondary exits. Full cooperation is necessary for the proper execution of these drills. 
When an alarm sounds, every person in the building will evacuate according to directions 
they have been given. Response to the alarm is to be prompt, quiet, orderly and 
disciplined. Teachers are to take class emergency folders and instruct all students to walk 
in single file to the nearest assigned exit. After exiting the building, teachers will lead 
students to a safe distance from the building and take attendance immediately. Each 
group will quietly remain standing until school officials give further instructions. 
 
During an emergency, MacLaren will work to keep in timely communication with you, 
but until local officials have given permission for student release, please do not come to 
school to pick up your child.  When permission for reunification is granted, you must 
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bring a photo ID to have your child released to you.  Any child who normally leaves 
campus on his or her own (e.g., walks, bikes, or rides the bus) will only be released to a 
parent/guardian with a photo ID. 
 
MacLaren has regular emergency evacuation and lockdown drills.  For further 
information about our Building Safety Plan, please contact the Head of School. 
�
V. THE ORGANIZATION OF MACLAREN 
Thomas MacLaren School is a public charter school, chartered through the Colorado 
Charter School Institute.  The following outlines our governance and grievance policies: 
 
A.  The Board of Directors of Thomas MacLaren School 
The purpose of the Board is to set the general direction and policy of the school, not to 
manage it on a daily basis.  Rather, the Head of School and other administrators manage 
the school by implementing the policies the Board has enacted.  Furthermore, Directors 
are charged with fostering a positive relationship with MacLaren faculty and staff, 
parents, students, the Charter School Institute, and the community at large in Colorado 
Springs.  The Board selects and evaluates the Head of School, oversees the finances of 
the school, recruits and orients high-quality candidates to serve on the Board, and ensures 
effective long-range planning.  All Board decisions should be made within the parameters 
of the school's Articles of Incorporation, Bylaws, and previously enacted policies. 
 
As with all charter schools, Thomas MacLaren School is a separate entity from its 
authorizer, the Charter School Institute, and the school district in which it is located, 
Colorado Springs School District 11.  By its decisions, the Board shall guard and steward 
this separateness, both for its own sake and for the sake of the charter school movement. 
 
B. Grievance Policy 
Thomas MacLaren School values open and proactive communication among and between 
the members of the school community, including parents, students, faculty, staff, 
administration, and the Board.  Issues that are not dealt with directly can become 
destructive to the school community and, therefore, detrimental to the learning process of 
our students.  As adults we must model for our students a willingness to address conflict 
directly.  As such, Thomas MacLaren School’s procedures (outlined below) for settling 
differences are designed to support prompt and equitable resolution of disagreements at 
the lowest possible faculty or administrative level. 
 
These procedures guide how faculty, staff, parents and students are expected to express 
grievances about other members of the school community.  The administration and Board 
both expect that conflict will be addressed and proactively dealt with following the 
fewest steps of the procedures below.  However, if the conflict is not resolved at the 
lowest faculty or administrative level, the guidelines below provide a process for 
resolving the conflict. 
 
Grievance Procedures:  Thomas MacLaren School is committed to ensuring that the 
following procedures are followed: 
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1. Address Issue With Those Directly Involved 
The grievant brings the situation or concern to the attention of those directly involved.  
Should a student or parent fail to begin the process at the lowest possible level, and 
instead go directly to the Head of School with a concern about a teacher or go to a 
Board member with a concern about a Head of School (for example), the person at 
the higher level in the policy shall re-direct the grievant to the appropriate level in the 
process.  

 
2. Address Issue With Appropriate Supervising School Director  

If satisfactory resolution is not realized after a direct conversation between the 
conflicted parties, the situation must be brought to the attention of the Head of School 
within ten days of the above meeting.  The Head of School and the conflicted parties 
will address the situation, facilitate communication, and develop goals for conflict 
resolution.  The Head of School will monitor this process until resolution is realized 
or until an impasse is reached. 

 
If the concern is regarding the Head of School, the Chair of the Board will                                             
facilitate the complaint at this level. 

 
3. Prepare a Written Grievance for the Board of Directors 

If the grievant is not satisfied with the response received via steps one and two, the 
grievant shall prepare a formal written grievance with the assistance of the facilitator 
in Step 2.  This written grievance should:  
 1) describe the incident, decision or practice that gave rise to the complaint;  

2) cite the contract, policy, or procedure that has been violated and/or rationale for 
concern;  

 3) describe what conflict resolution strategies were attempted via steps 1 and 2; 
and  

  4) explain what corrective action is being requested. 
If the concern is regarding the Head of School, the Chair of the Board will oversee 
this process. 

 
It is the Head of School’s responsibility to manage the ultimate resolution of conflicts 
among parents, students, faculty, and staff, excepting those that pertain to the Head of 
School him/herself or to a Head of School’s execution of a school-wide policy or 
procedure. 

 
4. Provide Written Grievance to the Board  

The grievant may request that the matter be brought to the attention of the Board only 
if the matter has not been satisfactorily resolved.  Upon request by the grievant, the 
Head of School will forward the written grievance to the Chair of the Board at least 
one week prior to the next scheduled Board meeting.  The Chair, or designee, will 
review the above process with the grievant and ensure that the proper steps were 
taken before adding the issue to a meeting agenda.   Grievances shall not be brought 
to the Board without first being submitted in writing, e.g., as a matter of Public 
Comment, as this does not give the Board sufficient time to consider the issue(s) and 
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address them through this grievance process.  The Board will not hear matters that do 
not follow this grievance process. 

 
The final forum for conflict resolution, after a grievant has followed the steps outlined 
above, will be at the level of the Board of Directors. 

 
VI. UNIFORMS  
 
MacLaren students wear a simple uniform and follow a conservative dress code, both to 
eliminate distraction and to create a school identity.   
 
A. Dress Code 
Jewelry: An object that has a purpose other than jewelry cannot be worn as jewelry (i.e. 
animal chains or collars, specialized ear jewelry, safety pins or tacks). Spikes are not 
allowed on shoes or clothing. 
 
Boys- Bracelets, earrings, neck chains and other jewelry are not allowed for boys. 
Wearing a wristwatch is acceptable. Students may appeal to the Dean of Boys for 
permission to wear items of religious significance, but if physically possible, such 
items should be worn underneath the clothing. 
 
Girls- Girls may wear jewelry that is conservative; jewelry should not be a distraction. 
Girls may wear one pair of short earrings. Large hoops or other dangling or distracting 
earrings are not permitted. No body-piercing jewelry except earrings will be permitted. 
Girls may wear one wrist bracelet and one small necklace. Bracelet may not be a rubber 
wristband.  Pendants should not be large or elaborate; they should be not much larger 
than an inch or so in length, width, or diameter. No chokers, shells, or large or elaborate 
chain-link may be worn. 
 
Make up: 
Boys- No makeup is allowed for boys. Nail polish is not allowed for boys. 
 
Girls- Middle school girls may not wear makeup.  Make up worn by high school girls 
must look natural. Fingernails should not be excessively long or painted garishly. 
Fingernails may only be painted in shades of red or pink and colors matching one’s skin 
tone.  No shades of blue, green, yellow or black fingernail polish are allowed.  
 
Hair: 
Boys- Hair must be natural looking and conservative in its color. Radical changes in hair 
color during the school year are unacceptable. Hair must be cut so that it does not hang 
down into the eyes. Hair cannot extend over the shirt collar in the back or over the ears 
on the sides. Sideburns can come to the bottom of the ear or shorter. Shaved heads are not 
permitted, nor is shaggy hair. Boys must be clean shaven every day. 
 
Girls- Hair must be natural looking and conservative in its color; hair may not have 
extreme highlights. Radical changes in hair color during the school year are unacceptable. 
Shaved heads are not permitted. 
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Sunglasses and Hats: 
Sunglasses are not to be worn within the school building during school hours, with the 
exception of prescription glasses that change in the light.  Hats (caps, visors, beanies, 
bandanas, etc.) may not be worn except on designated days. 
Body Piercings/Tattoos: 
Visible body piercing, tongue rings/barbells or “gauging” of the ears are not allowed and 
must be removed during school. No tattoos, temporary or permanent. This prohibition 
includes pen and ink drawings on the skin. 
 
When in doubt, a student should seek the counsel of the appropriate Dean for guidance 
regarding the dress code.  A Dean may seek the Head of School’s decision regarding a 
judgment in dress; the Head of School’s decision is considered final. 
 
B. Uniform 
Uniform Vendor: French Toast 1-800-FRENCHTOAST  www.frenchtoast.com 

The items that may only be purchased through French Toast are listed below with an 
asterisk. The other items listed may be purchased through French Toast if you desire, or 
you may purchase them through another vendor/store of your choice, as long as they 
adhere to the guidelines set forth below. We have set up a page at French Toast which 
lists all the items that French Toast sells that adhere to these guidelines. 

To access our school page at French Toast, go to www.frenchtoast.com. In the box on the 
right side of the page where is says “enter school source code”, type in “QS5SFIW” and 
press enter. This will take you to our school’s page. Whenever you order from French 
Toast, please use this code and French Toast will donate a percentage of our sales back to 
the school. 

Girl’s Uniform 
*Shirt: Must be purchased through French Toast 

·  Grades 6-8: maroon pique polo shirt with “Thomas MacLaren” stitching, short-sleeved 
or long-sleeved  

·  Grades 9-11: white pique polo shirt with “Thomas MacLaren” stitching, short-sleeved or 
long-sleeved  
 

Undershirts:  
·  Plain, white t-shirts may be worn underneath the uniform shirts in cold weather. (No 

turtlenecks or long-sleeved shirts under short-sleeved polos.)  
 

Pants: 
·  All girls’ pants must be khaki straight-leg pants, flat-front or pleated.  No logo. 
·  Pant length must be just below the ankle with a simple hem, no cuff.  
·  No cargo pants.  No decorations, no brassy buttons, no jean-like material. 
·  Pants must fit modestly, with a 1-2” ease around the hips; not too tight—not too loose.  
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Shorts:  
·  All girls’ shorts must be khaki, flat front or pleated Bermuda shorts, no cuffs, no logo.  
·  Shorts Hem: should be no more than 2 inches from the top of the knee cap and should not 

go past the knee cap. 
 

Belt: 
·  Plain, simple dark brown or black leather or leather-like belt (flat or braided) with plain 

buckle;  
·  Belts are NOT optional with pants and shorts 

*Skirt:  Must be purchased through French Toast 
·  Burgundy Plaid skirt 
·  Skirt Hem: Conservative; ranging from the top of the knee to no more than two inches 

below the knee.  
 

*Sweater: Must be purchased through French Toast 
·  Maroon crew neck button-down sweater with “Thomas MacLaren” stitching 
·  Non-approved outerwear will not be permitted unless student is outside. 

 

Fleece: Fleece purchased in 2009or 2010 are allowed.  Fleece options for 2011-12 will be 
available in the fall. 

·  Maroon fleece with “Thomas MacLaren logo”  
·  Non-approved outerwear will not be permitted unless student is outside. 

 

Shoes: 
·  Entirely black, brown or cordovan (soles and laces), ties, flats or slip-ons, leather or 

leather-like. Closed-toe, closed-heel. No heels over 1”. No logos should appear on the 
shoes. NO athletic shoes, sandals, including Birkenstocks, cloth shoes or sport boots of 
any kind.  
 

Socks/Tights: 
·  With pants and shorts: solid white or khaki quarter crew, crew, or knee-high socks (no 

logo). Short socks must rise above the ankle. No anklets or low sport socks. 
·  With Skirt:  solid white or khaki quarter crew, crew or knee-high socks, or tights (no 

logo); nude nylons also acceptable. No leggings. 
 
Boy’s Uniform 
*Shirt: Must be purchased through French Toast 

·  Grades 6-8: maroon pique polo shirt with “Thomas MacLaren” stitching, short-sleeved 
or long-sleeved  

·  Grades 9-11: white pique polo shirt with “Thomas MacLaren” stitching, short-sleeved or 
long-sleeved  
 

Undershirts:  
·  Plain, white t-shirts may be worn underneath the uniform shirts in cold weather. (No 

turtlenecks or long-sleeved shirts under short-sleeved polos.)  
 

Pants: 
·  All boys’ pants must be khaki pleated or flat-front, straight-leg pant.  No logo. 
·  Pant length must be just below the ankle with a simple hem, no cuff.  
·  No cargo pants. No jean-like material. 
·  Pants must fit modestly, with a 1-2” ease around the hips. Not too tight—not too loose. 

Pants may not be pulled down below the hips. 
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Shorts:  
·  All boys’ shorts must be khaki, pleated or flat front walking shorts, no cuffs, no logo.  
·  Inseam should not go past the top of the knee. 
·  No cargo shorts; no jean-like material. 

 

Belt: 
·  Plain, simple dark brown or black leather belt (flat or braided) with plain buckle.  
·  Belts are NOT optional. 

 

*Sweater: Must be purchased through French Toast 
·  Maroon V-neck button-down sweater with “Thomas MacLaren” stitching 
·  Non-approved outerwear will not be permitted unless student is outside. 

 
Fleece: Fleece purchased in 2009or 2010 are allowed.  Fleece options for 2011-12 will be 
available in the fall. 

·  Maroon fleece with “Thomas MacLaren logo”  
·  Non-approved outerwear will not be permitted unless student is outside. 

 

Shoes: 
·  Entirely black, brown or cordovan (soles and laces), ties, flats or slip-ons, leather or 

leather-like. Closed-toe, closed-heel. No heels over 1”. No logos should appear on the 
shoes. NO athletic shoes, sandals, including Birkenstocks, “skater shoes”, cloth shoes or 
sport boots of any kind.  
 

Socks: 
·  With pants: solid white or khaki quarter crew, crew or dress socks (no logo). Short socks 

must rise above the ankle. No anklets or low sport socks. 
·  With shorts: solid white quarter crew or crew socks (no logo).  Short socks must rise 

above the ankle. No anklets or low sport socks. 
 
C. Dress for Special Occasions 
 
Orchestra Concerts 
Gentlemen:  

·  White long-sleeved dress shirt  
·  Long black tie 
·  Black dress pants (no jeans),  
·  Black belt, black dress socks,  
·  Black dress shoes (no sneakers). 

 
Ladies:  

·  White long-sleeved blouse  
·  Black skirt (length below the knee) or black dress pants with black belt (no jeans),  
·  Black stockings  
·  Black dress shoes (closed toes). 
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Outdoor Field Day:  
Field day is a run-around, athletic day.  Students should dress appropriately and 
modestly: 

·  Dress appropriately for the weather.  In Colorado this means you should bring 
layers.  The mornings are chilly—bring sweatpants or sweatshirt. 

·  Bottoms: may wear sweats, jeans or shorts.  Clothes may not be form fitting. 
Bottoms may not have a logo or lettering across the seat of the pants.  Shorts may 
not be short-shorts.  Pants may not be baggy. 

·  Tops: Students may wear T-shirts.  No logo or wording may be offensive.  No 
tank tops, no sleeveless tops, no halter tops.  Tops must not be tight.   Tops may 
not show cleavage.   

·  No undergarments of any kind may be visible. 
·  Clothes may not have holes.  Clothes may not reveal the midriff. 
·  Athletic socks and shoes should be worn. 
·  Hair, jewelry, and accessories must be in line with regular uniform policy with the 

exception that students may bring hats and sunglasses. 

Indoor Field Day:  
Students should dress appropriately and modestly: 

·  Bottoms: may wear jeans or other casual pants (no sweatpants).  Clothes may not 
be form fitting. Bottoms may not have a logo or lettering across the seat of the 
pants.  Shorts may not be short-shorts. Pants may not be too baggy. 

·  Tops: Students may wear T-shirts.  No logo or wording may be offensive.  No 
tank tops, no sleeveless tops, no halter tops.  Tops must not be tight.  Tops may 
not show cleavage.   

·  No undergarments of any kind may be visible. 
·  Clothes may not have holes.  Clothes may not reveal the midriff. 
·  Athletic socks and shoes may be worn. 

·  Hair, jewelry, and accessories must be in line with regular uniform policy.  No 
hats are allowed 

 
Honors Night:  
For Honors Night, students may wear uniforms or an appropriate, dressy outfit.  Jewelry, 
hair, and make-up should be appropriate according to the MacLaren dress code.   
 
Boys: 

·  Shirt:  Boys may wear a polo shirt or button-down collared shirt.  No t-shirts, no 
shirts with logos.  Shirts should be tucked in. Ties are optional.  

·  Pants: Boys must wear dress pants or khakis.  No shorts, no corduroy, jeans or 
jean-like material.  Belts are required. 

·  Shoes: Boys must wear uniform shoes or equivalent.  No athletic shoes or sandals.   
·  Socks:  Socks may not be ankle socks.   

Jackets are optional.   
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Girls: 
·  Girls may wear skirts, dresses, or dressy pants.  Girls’ dress should be modest.   
·  Skirts and Dresses:  Skirts and dresses must be no shorter than one inch above the 

knee.  Skirts and dresses should not be tight.  Dresses should not be low-cut.   
·  Pants: If girls choose to wear pants, they must be dress pants or khakis.  No 

shorts, no corduroy, jeans or jean-like material.   
·  Shirts: Girls’ shirts should be modest, meaning no low-cut necks, and not overly 

tight.  No t-shirts and no logos.  No undergarments may be visible. 
·  Shoes: No athletic shoes.  No heels over two inches tall.  No flip-flops.   
·  Jewelry:  Jewelry should conform to usual school dress code.   

 
D. Exceptions for Reasons of Religious Observance 

An exception to the MacLaren School uniform and dress code may be granted in 
deference to a student's sincerely held religious beliefs when the exception is consistent 
with the stated purposes of the dress code. To be eligible for an exception the item worn 
must be such as is commonly worn in public by adherents of a religious community to 
which the student belongs as part of their regular, habitual religious observance as such 
and not as a form of political or proselytizing speech. 

Any student may request such an exception from the Head of School by providing 1) a 
written statement of the reason for the request that gives evidence that the student 
practices this observance from sincere religious belief; 2) a brief written statement by the 
student's parents that supports the request; and, if the Head of School is unfamiliar with 
the religious observance in question, 3) a statement from a member of the clergy of the 
religious community in question that briefly describes the norms that govern the 
observance in question and affirms that the item is commonly worn in public by 
adherents of that community as part of their regular, habitual religious observance. 

The final authority to judge whether the requested exception is or is not consistent with 
the stated purposes of the dress code lies with the Head of School who will grant or deny 
the request on that basis. 
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VII. CALENDAR FOR 2011-2012 SCHOOL YEAR: 
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VIII. DAILY SCHEDULE 
 
The following schedule is for Monday-Thursday.  There will be no 7th Period on 
Friday.  Dismissal on Friday is 2:40 p.m. 
 
Morning Assembly  7:45 a.m.– 8:00 a.m. 
Period 1    8:05 a.m.– 9:00 a.m. 
Period 2    9:05 a.m.– 10:00 a.m. 
Break    10:00 a.m. – 10:15 a.m. 
Period 3    10:15 a.m. – 11:10 a.m. 
Period 4    11:15 a.m.– 12:10 p.m. 
Lunch    12:15 p.m.– 12:40 p.m. 
Period 5    12:45 p.m. – 1:40 p.m. 
Period 6    1:45 p.m. – 2:40 p.m. 
Period 7    2:45 p.m.– 3:30 p.m. 
Classes are 55 minutes long. Passing periods are 5 minutes. 
 
Two-hour delay: Dismissal on a two-hour delay day is 3:30 p.m., even if on a Friday. 
Morning Assembly  9:45 a.m.– 9:55 a.m. 
Period 1    10:00 a.m.– 10:45 a.m. 
Period 2    10:50 a.m.– 11:35 a.m. 
Period 3    11:40 a.m. – 12:25 p.m. 
Lunch    12:30 p.m.– 1:00 p.m. 
Period 4    1:05 p.m.– 1:50 p.m. 
Period 5   1:55 p.m.– 2:40 p.m. 
Period 6   2:45 p.m. – 3:30 p.m. 
Classes are 45 minutes long. Passing periods are 5 minutes. Two-Hour Delay days will 
not include the mid-morning break or Period 7. 
 
IX. DROP-OFF, PICK-UP, AND PARKING 
When picking up or dropping off students at the beginning or end of the school day, 
please approach the campus from Mallow Road.  Please do not turn into the school 
from Austin Bluffs.   Traffic will move in one lane from the south side of the school to 
the drop-off zone on the west side of the building.  Please drive carefully on campus; 
some students will be walking or riding bikes to school. Moreover, many students from 
nearby Colorado Springs Christian School park in the Pulpit Rock east lot; please watch 
for students parking in this lot and walking across Mallow Road. 
 
Leaving the parking lot, you should exit onto Austin Bluffs if possible. Please see the 
attached map on the following page. 
 
Parents must come to the school office to pick up students who need to leave school at 
any time other than regular dismissal (3:30-3:45 p.m.).  In these circumstances, students 
may not leave the building to wait outside.  Student drivers must fill out a parking permit 
and should park in the assigned student section (see map below).  Student parking is a 
privilege and may be revoked if abused. 



37 
 


